
Meeting Agenda for March 23, 2023 - 3:00 p.m. to 4:30 p.m. 

Virginia Career Works Henrico Center 
121 Cedar Fork Road, Henrico, VA 23223 

I. Call to Order

II. Welcome and Introductions – 5 minutes (Chairman Junod)

III. Public Comment – 5 minutes

IV. Minutes from December 9, 2022 Meeting – 5 minutes

Success – Customer Spotlight 

Advance –  

V. Action Items

a. Dislocated Worker Funds Transfer
b. Ross Contract Budget Modification – Additional Funds Request
c. Bylaw Revisions
d. Board Governance Policy
e. Eligible Training Provider Applications

Engage - 

VI. Discussion Items

a. Updates from the Executive Committee
b. Committee Reports

i. Alignment and Outcomes
ii. Equity and Access

c. Director’s Report

VII. Adjourn
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Minutes for the Joint Session for December 9, 2022 

I. Call to Order and Welcome.  The Honorable James Holland, CLEO Chair and

Board Chairman Paul Junod welcomed members and guests.

II. Public Comments.  No public comments were offered.  Chair James Holland recognized

outgoing Chair Angela Kelly-Wiecek for her service.

III. Approval of Elected Official Consortium Minutes from Nov. 4, 2022 Meeting  Honorable

Patricia O’Bannon moved to approve the minutes as presented; Honorable Kelly-Wiecek

seconded the motion.  The motion carried.

IV. Approval of Workforce Board Minutes from Sept. 22, 2022 Meeting.  Mr. William

Auchmoody moved to approve the minutes as presented; Ms. Tina Shreve seconded the

motion.  The motion carried.

V. Special Presentation and Discussion – “Connecting the dots: economic development and
workforce development”
Mr. Davis thanked both boards for their time and service.  The presentations covered both
workforce and economic development growth opportunities in the region.

a. The Diamond District Project - Mr. Leonard Sledge, Director of Economic Development,
City of Richmond, provided an overview of the Diamond District Project.

Mr. Jason Guillot, Thalhimer – Project Principle.  RVA Diamond Partners; republic properties 
(DC) is a mixed- use development group; provides financing and public finance expertise;
creating and developing parks.

Mr. Guillot shared that the District will include retail, multi-use hosing and the new ballpark. 
VCU will occupy space at the ballpark.  Some financial assistance will be available to support 
housing applicants.   

Ms. Grace Washington, J&G Workforce Development Services.  The company will serve as a 
consultant to provide workforce development for the project.  Employees will need 
wraparound services.  A workforce development plan to hire workers will be developed.  
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Also identify jobs post construction; required training, and agencies needed to serve 
targeted populations.  

Mr. Mike Hopkins, Emerge Construction, MBE Consultant and Developer 

b. Lego comes to Chesterfield. It is estimated that 1,700 jobs will come to the region.
Ms. Tina Shreve, CRWDB member and Senior Project Manager, Chesterfield Economic
Development shared that Lego will be housed in a 1,700,000 square foot facility.
Chesterfield was chosen because the area is ready for occupation.  About 500 people will be
hired.

VI. Updates of Interest – Brian Davis
State Workforce Restructure Proposal.  Restructuring Governor’s administration.
Speaking points –

• New creation of workforce agency.  A new workforce development agency will be under 
Secretary of Labor.  Department of Workforce Development and Advancement. 
Currently the Secretary of Labor is charged with being responsible for workforce system 
as a whole but lacks ability to affect.

• VEC currently manages Unemployment Insurance (UI); also has 4 other workforce 
programs.  This proposal will leave separate UI from the other workforce programs, 
which would move to the new agency, along with labor market information.

• The Federal WIOA Title 1 program would move from Virginia Community College 
System  to new agency.  Like things are being moved together.

• The adult education program would move to the Virginia Community College System

The legislation has to be released by December 15th then forwarded to the General 
Assembly for action.  If it passes the Assembly, new agency may be up and running by 
January 2024.  

Local Quarterly Review 

• Workforce center traffic reports for July-November 2021 and July-November 2022 were 
presented

• Almost 58,000 jobs postings for October 2022

• Richmond hired a new workforce administrator

• The lease for the Chesterfield Center ends in 2024. A committee will be formed 
to explore possibilities for relocating or renewing at current site.

• Ross’ youth program is doing a lot of work experience.  Leading state in youth 
pre-apprenticeships

• On-the-Job training contracts have increased; also leading the state in work-
based learning for adults and dislocated workers.

• 14% of spending on work-based learning

• Adult enrollments continue to outpace dislocated worker.

VII. Adjourn.  The meeting is adjourned at 12:00 p.m.
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Agenda Item V. A. 

Capital Region Workforce Development Board 
Agenda Item Summary –Fund Transfer Request 

What is it? 

In each fiscal year, federal Workforce Innovation and Opportunity Act (WIOA) funds are made 
available to local workforce boards in three funding streams: adult, dislocated worker and youth. The 
funds are available for the year they are received and the following year.  Any funds not spent by the 
end of the second year are recaptured by the state. Funds can only be used to serve those enrolled 
under the program where eligibility is established. Expenses can only be charged to funding stream for 
which eligibility was established.   

What do Board Members Need to Know? 

Background: 
Recognizing that program enrollments will vary by area and from year to year based on economic 
factors and other conditions for which the Board cannot control, the federal law and regulations allow 
for local boards to transfer up to 100% of funds between the adult and dislocated worker (DW) 
streams. It is important to note that services for each population are identical. (Funds cannot be 
moved to or from the youth stream). The transfer flexibility is intended to allow local boards to be 
more nimble in their operations, adjust budgets to where the needs are greater and prevent a 
situation where dollars go unspent when they are intended to help people in need.  

Process: 
In order to request a transfer funds from the state, the federal law provides that a Governor's written 
approval must be based on criteria or factors that the Governor establishes in a written policy, such as 
the State Unified or Combined Plan or other written policy.  In Virginia, there is an administrative 
document developed by Virginia Community College System staff in their capacity as staff to the grant 
recipient and fiscal agent administering the WIOA funds on behalf of the Governor.  

The requirements developed by state staff are that transfer requests must include: 

• The WIOA program year affected,
• The amount of the proposed transfer, and
• A detailed impact analysis indicating the anticipated impact to the program from which funds
are being moved and to the program which will receive the funds.
• Documentation that the transfer decision was approved at a meeting of the Local Workforce
Development Board.
• Transfer requests must be submitted before expenses are incurred.

Discussion: 
The pace of customers seeking services over the past three and a half years meeting dislocated worker 
(DW) eligibility has lagged behind those meeting adult eligibility.  Our area is currently at an 
unemployment rate under 3%, which most economists consider to be full employment What this likely 
suggests is that the wave of workers who became unemployed during the early days of the pandemic 
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in 2020 when our unemployment rate was 11% have since lost the factors enabling them to qualify as 
dislocated workers.  

The following chart was presented to the state to justify the request: 
WIOA Program and Year Affected PY 2021 Dislocated Worker funds 
Amount of Requested Transfer $150,000 to PY 2021 Adult Program 
A detailed impact analysis indicating the anticipated impact to the program from which funds 
are being moved and to the program which will receive the funds 
1) Expenditures for each of last 3 years Adult Dislocated Workers 

PY18 $1,257,647.40 $962,664.30 
PY19 $1,242,599.40 $1,006,254 
PY20 $1,235,168.10 $1,079,227.80 
PY21 $1,439,446.50 (all 

available funds 
expended) 
$287,459.92 of 
DW used through 
transfer, for total 
of $1,726,906.42 

$580,877  
($287,460 used as adult through 
initial transfer for net $293,417). 

2) Number of New Program Participants
enrolled in each of the last 3 years

Adult Dislocated Worker 

PY19 132 100 (76% of adult) 
PY20 131 77 (59% of adult) 
PY21 231 56 (24% of adult) 

PY22 (July to Feb.) 183 
Total Active - 322 

68 (36% of adult) 
Total Active – 100 (31% of adult) 

3) Narrative on benefit to adult program and impact to dislocated worker program
As evidenced in the above data, the trend continues where the ratio of adult participants to 
dislocated workers is skewed disproportionately to adults, which naturally skews the spending 
levels as the enrollment category determines which funds must be spent.

While we received a transfer earlier in the fiscal year in the amount of $400,000, the ratio of active 
adults we are currently serving is 7 out of 10 customers. An additional transfer is needed to 
continue to meet the current adult program expense demand reasonably projected for the 
remaining life of the funds. This will also ensure that there is no risk to having unspent dislocated 
worker funds being recaptured.  There is also no risk in a negative impact on ability to serve 
dislocated workers because all dislocated workers also meet adult eligibility, but the inverse is not 
true.

What do Board Members Need to Do? 

Consider approval of the transfer. 

4



Agenda Item V. B. 

Capital Region Workforce  Development Board J Agenda Item Summary – 
Additional Contract-Funds for Out-of-School Youth Provider 

What is it? 

Ross Innovative Employment Solutions (Ross), the out-of-school youth service provider, is requesting 
an increase in funding to support additional services for participants through the current contract 
year which ends June 30, 2023. An initial award of $1,060,000 was made with an expectation of 100 
new youth program enrollments over the course of the contract year. 
What do Board Members Need to Know? 

As of March 8, 2023, Ross had met 95% of its new enrollment target with more than 3 months 
remaining in its contract. There were 208 total active participants on that date compared to 164 for 
the same period last year. Despite a $30,000 increase for the occupational skills training line in the 
budget approved by the Executive Committee on January 11 2023, Ross projects the need for an 
additional award of $132,000 to allow for continuity of services through June 30th for current 
enrollees and to allow for service to additional enrollments.  This would bring the contract award 
total to $1,222,000. 

Since the original contract budget was set, changes have been made in both the maximum hours 
allowed and the hourly incentive rate provided for work experience participants in response to a state 
request related to work experience plans.  Even though the federal law allows local areas two years to 
hit a 20% spending benchmark on work experience activities, the state has recently imposed a one-
year requirement. This in turn has budgetary impacts on the contractor. 

For occupational skills training funds, the most recent assistance ($30,000) was awarded to seven 
people in CDL, EKG technician, phlebotomy and fiber optic technician training. Additionally, five other 
participants are in the training pipeline at a projected cost $16,000. This additional $30,000 would 
support an estimated 10 more youth who would benefit from occupational skills training. 

Currently there is an unobligated balance of $374,200 in youth funding available in the current-year 
allocation that this request could be drawn from. And unlike adult and dislocated worker funds, 100% 
of new youth funds are made available at the start of the fiscal year on July 1, 2023. It should finally 
be noted that Ross does not have a pattern of repeatedly seeking funds once a contract has been 
awarded. 
What do Board Members Need to Do? 
Consider the recommendation as forwarded and reported from the Finance Committee.
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Agenda Item V. C. 

Capital Region Workforce Development Board 
Agenda Item Summary –Bylaw Revisions 

What is it? 
 
The Board’s bylaws, while not required under federal law, are common for the business operations of Boards of 
Directors and other similar organizations.  The bylaws were last amended in 2018. 
 
What do Board Members Need to Know? 
 
Review and revision of the bylaws was an item identified in the recently formed Governance Committee’s year-
one action plan. By section, the major proposed changes are: 
 
 1.2: Removes language on Board nominations to CLEOs. (Covered now through Governance Committee 

process).  
 1.3: Specifies member term limits are set in state certification documents. 
 1.4: Removes attendance provisions. (To be created by policy). Outlines circumstances when a 

membership may be reviewed. 
 1.8: Modifies language around quorum. 
 2.2: Clarification on officer terms and simplification of language.  
 3.3: Calls for Executive Committee to meet at least twice per year. (Currently just if called). 
 5.2: Removes language requiring amendments to be read at two meetings and adds 2/3 majority vote 

to make amendments instead. 
 

What do Board Members Need to Do? 
 
Consider approval of the bylaw amendments as endorsed by the Governance Committee. Amendments shown 
below along with current bylaws. 
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CAPITAL REGION WORKFORCE DEVELOPMENT BOARD  
BYLAWS  

 
ADOPTED November 5, 2015 

1st Amendment – Sept. 13, 2018 
 

ARTICLE I 
 
 

1.1 Composition of the WDB:  The Capital Region Workforce Development Workforce Development 
Board, hereinafter “WDB,” has been established under and shall operate in accordance with the 
requirements of the Workforce Innovation and Opportunity Act of 2014. 

 
1.2   Appointment of the WDB:  WDB members shall be appointed by the Consortium of Chief Local 

Elected Officials (CLEO) from the jurisdictions that comprise Local Workforce Area IX in the 
Commonwealth of Virginia. The service area includes the Counties of Charles City, Chesterfield, 
Goochland, Hanover, Henrico, New Kent and Powhatan and the City of Richmond. The WDB may 
recommend to the CLEO additional appointments to the WDB. 

 
1.3  Election and Terms:  WBD member terms of members will be for two (2) years, and may or may 

not be staggered at the discretion of the CLEO.  Mandated partner agencies or organizations 
may replace their representatives at the same time new WDB members when necessary.   

 
1.4 Removal and Vacancies:  Any Member’s term on the WDB shall become reviewable after missing 

two meetings in a calendar year where previous notice of absence was not provided to staff.  
Removal would occur after contact with the Member and notification by staff on behalf of the 
appointing body.  Excused absences will only be authorized at the discretion of the Chair, or if 
the Chair is unavailable, the Vice Chair.  Absences prior to the adoption of these By-Laws will not 
be counted. A vacancy may occur by removal, resignation or when a member no longer holds 
the position held at the time of appointment.  The WDB may submit recommendations or a list 
of candidates to the CLEO for its review in filling vacancies.   
 

1.5 Regular Meetings:   Regular meetings will be held at least quarterly at a place within the region.  
The WDB may adopt a schedule of additional meetings that shall be considered regular 
meetings for purposes such as developing a plan, preparing the budget, or other such purposes 
as required. 

 
1.6 Special Meetings:  Special meetings may be called by the Chair or the Executive Committee for 

any purpose. 
 
1.7 Notice of Meetings:  Meeting agendas will be distributed to the WDB at least three (3) days 

Prior to the regularly scheduled meeting.  Notice of special meetings shall require three (3) days 
notice.  Public notice shall be given for all regular and special meetings. 

 
1.8 Quorum:  As required under §2.2 -2472(J) of the Code of Virginia, a quorum must be determined 

as follows:  The quorum for a meeting of a local workforce development board shall consist of a 
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majority of both the private sector and public sector members. 
 
 

1.9      Meeting Conduct and Voting: 
 

A. Robert's Rules of Order shall guide the WDB in all proceedings, except as otherwise 
provided for in these Bylaws. 

B. . Members may designate an alternate to attend in their absence and vote on matters if 
provided a proxy by the member. Both the name of the alternate and the proxy must be 
recorded with staff prior to the meeting.  

C. In accordance with the Virginia Freedom of Information Act, electronic forms of voting will 
not be permitted. 

 
1.10 Compensation:  No Member shall receive compensation for services as a WDB member. 
 
1.11   Staff:  The WDB is authorized to hire and/or contract with persons to provide administrative 

and/or technical support.  The hiring or contracting shall be approved by the Executive 
Committee. 

 
1.12 Records:  Staff to the WDB will record minutes of each WDB meeting and special meetings and 

shall be the keeper of such records. 
 

 
ARTICLE II 

 
OFFICERS 

 
2.1 Officers:  Officers shall consist of a Chairman, 1st Vice Chairman of Strategy and 2nd Vice 

Chairman of Operations.  Officers must be elected from among the business membership of the 
Board. 

 
2.2 Elections Term: Officers shall be elected for a one year term, or until a successor is elected. One 

year following the adoption date of these bylaws, the 1st Vice Chairman shall stand for election 
as Chairman, and the 2nd Vice Chairman will stand for election as 1st Vice Chairman and a new 
2nd Vice Chairman will be elected from the business membership.  This progression will 
continue in future elections. An officer may be re-elected to one additional one-year term.. 

 
2.3 Duties of the Chair:   

 
A. Work with staff to create meeting agendas; 
B. Appoint members to the committees; 
C. Call special meetings of the WDB; 
D. Represent the WDB or designate other members or staff to represent the WDB at public 

functions; and 
E. Approve, sign and send letters of support when, at the Chair's discretion, lending of such 

support is in clear agreement with the principles or the goals of the WDB and/or the WIA. 
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2.4  Duties of the Vice Chair:  The Vice Chair shall perform all functions of the Chair in the absence 
or inability of the Chair to perform such duties.   
 
 
 

 
 
 
 

ARTICLE III 
 

COMMITTEES 
 
3.1 Committees:  The WDB may create committees to advance its mission and work. At a minimum 

there shall be an Executive Committee and a joint Finance Committee that also has members 
from the CLEO. Committee members may be voluntarily sought from the WDB membership or 
appointed by the Chair. Committees shall serve in an advisory capacity to the full WDB. 
Committee members may include non-WDB members with expertise in areas that would assist 
the Committee and the WDB in their decision-making. Committees shall have the authority to 
make recommendations on actions directly to the full WDB. Committee chairs will be elected 
from among the committee membership and must be a member of the WDB. 
 
Given the magnitude of youth funding as a component of the Board’s total funding, within the 
Board’s committee structure, there may also be a sub-committee established to have focus on 
the programs supported through youth funding for those customers ages 14-24. 

 
3.2 Executive Committee:  The Executive Committee will be comprised of the Chair, the two Vice-

Chairs, and other officers if any, Chairs of any Standing Committee, the chair of any youth sub-
committee that may be created per Section 3.1 and two at-large representatives from the WDB.  
The at-large members shall be elected from the full Board membership. The Executive 
Committee will be responsible for handling the business of the WDB between meetings of the 
entire WDB and is the only committee that may take formal actions on behalf of the full WDB.  A 
majority of the members of the Executive Committee shall be from the business community 
membership of the WDB. 

 
3.3 Authority of Committees:  Committee roles and responsibilities shall be established in a written 

charge. At no time may a committee act on behalf of the WDB without approval of a majority of 
the WDB. 

 
3.4 Committee Meetings:  Committees may schedule their meetings without notice to the full WDB.  

Committees shall keep records of the meetings and provide updates to the WDB. 
 
3.5 Records:  Each Committee will record minutes of each meeting and the Chair of each Committee 

shall be the keeper of such records. 
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ARTICLE IV 

CONFLICT OF INTEREST 

5.1 

5.2 

Conflict of Interest:  All members of the WDB and its Committees shall adhere to the conflict 
of interest provisions as may be communicated through the Workforce Innovation and 
Opportunity Act of 2014 or any applicable Commonwealth of Virginia law, regulation or policy. 

ARTICLE V 

MISCELLANEOUS PROVISIONS 

Program Year:  The program year of the WDB shall be July 1 to June 30. 

Amendments:  Amendments to these By-Laws may be made in accordance with the following 

provisions: 

a. Proposed Amendments shall be submitted in writing and sent out to WDB
members with the Notice of Meeting.

b. Proposed Amendments must be approved by a majority of the WDB
membership voting at a regular meeting.

c. Changes to the Proposed Amendments made at the WDB meeting must
be re-sent to the WDB members for approval at the next regular meeting.
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Agenda Item V. D. 

Capital Region Workforce Development Board 
Agenda Item Summary –Governance Policy 

What is it? 
 
In keeping with the Board’s recent establishment of a Governance Committee to focus on the health of 
the Board as an organization, it is recommended that a governance policy framework be established to 
incorporate subjects that relate to the Board’s organizational and operational (non-programmatic) 
elements. Additions can be added over time through modification to the policy. 
 
What do Board Members Need to Know? 
 
The first two sections of suggested are: 
 

1) Provisions for all-virtual meetings 
 
Recent revisions to the Virginia State Code allow certain public bodies to conduct all-virtual 
meetings upon adoption of a local policy that conforms with state code requirements.  Having 
the policy does not compel the Board to use it, but merely affords the flexibility should it so be 
needed. 
 

2) Attendance Provisions 
 
The Board’s attendance provisions had previously been set in the bylaws. Removing the 
element to a separate policy is one of the recommended revisions to the bylaws on the same 
agenda. The policy provisions allow for a fair amount of flexibility while maintaining that 
attendance at meetings is a valued expectation.  
 

What do Board Members Need to Do? 
 
Consider approval of the policy as endorsed by the Governance Committee. 
 

 

 

 

 

 

 

 

 

15



1 | P a g e  
 

Capital Region Workforce Development Board 
Workforce Innovation and Opportunity Act  

Administrative Policy #120 
Workforce Development Board Governance Matters 

 

Index: 

 

Part 1:  Virtual Meetings and Related Provisions 

Part 2:  Member Attendance 
 

----------------------------------------------------------------------------------------------------------------------------------------- 

 

Part 1: Virtual Meetings and Related Provisions 

 
References: 

Code of Virginia § 2.2-3708.3. 

Virginia Board of Workforce Development Policy #20-02 
 

Effective Date: M a r c h  2 3 ,  2 0 2 3  
 

Background and Purpose: 
 

The Capital Region Workforce Development Board (WDB} as a public body seeks to ensure that it 
conducts business in a manner that is open and transparent to the public. As a result of ongoing 
advancements in technology and an evolution in the manner in which meetings can be conducted, 
this policy is intended to outline the manner in which virtual (electronic) meetings may be conducted 
by the Board or its committees, and when members may participate through electronic means. 

 
Policy 
 
A. All-Virtual Meetings 

 
Under § 2.2-3708.3 of the Code of Virginia, certain public bodies such as the Workforce 
Development Board are permitted to conduct all-virtual meetings upon adoption of a local policy 
that meets Code provisions. As such, by adoption of this policy it is established that: 

 
1. The Capital Region Board and its committees may hold no more than two (2) meetings in a 

fiscal year through all-virtual means.  
2. Reasoning for all-virtual meetings may include local or state emergency declarations, 

inclement weather where it is predicted to be unsafe for member travel, or instances where a 
majority of items on a particular agenda do not require board action. 

3. Notice that a meeting will be all-virtual must be provided publicly at least three days in 
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advance of the meeting, with information on how the public can access the meeting and 
make comments. Audio access at a minimum is required, audio and visual features are 
preferred. 

4. As with in-person meetings, advance materials must be made available to the public at the
same time they are made available to the members, unless exempted by other provisions in
Virginia’s Freedom of Information Act.

5. Board staff shall monitor designated means of communication during the meeting, and notify
the Board of a need to take a recess if public access is interrupted until public access is
restored. Email, text or phone are acceptable means for such communication.

6. If a closed session is held during an all-virtual public meeting, transmission of the meeting to
the public must resume before the Board votes to certify the closed meeting as required by
subsection D of § 2.2-3712.

7. Minutes of all-virtual public meetings held shall be taken as required by § 2.2-3707 and
include the fact that the meeting was held by electronic communication means and the type
of electronic communication means by which the meeting was held.

8. If more than two members of the Board participate from the same location, that location
must be made known and available to public access.

B. Individual Member Participation in a Meeting by Electronic Means

Under certain circumstances, a Board member may participate in an in-person meeting electronically,
provided a quorum is physically established at the meeting site and one of the following is established
though advance request to the Chair and copied to staff:

1. The member has a temporary or permanent disability or other medical condition that prevents the
member's physical attendance;

2. A medical condition of a member of the member's family requires the member to provide care
that prevents the member's physical attendance;

3. The member's principal residence is more than 60 miles from the meeting location identified in the
required notice for such meeting; or

4. The member is unable to attend the meeting due to a personal matter and identifies with
specificity the nature of the personal matter. However, the member may not use remote
participation due to personal matters more than two meetings per calendar year or 25 percent of
the meetings held per calendar year rounded up to the next whole number, whichever is greater.

Approval or disapproval of the request must be included in the minutes of the meeting. If approval is 
granted, the category for reasoning from the above list shall be recorded in the minutes along with the 
location of remote participation noted by general description.  

Note: The Board’s present bylaws do allow for a member who cannot attend in person to designate an 
alternate to attend in their absence and grant a proxy vote to that person.  
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Part 2:  Member Attendance 

Effective Date: M a r c h  2 3 ,  2 0 2 3  

Background and Purpose: 

The Board considers attendance at meetings a foundational element of membership and one of the most 
visible manners in which members engage. However, it is recognized that certain circumstances may prevent 
members from attending every meeting.   

Policy: 

Because the Board meets only four times in a fiscal year (July to June) and the schedule is set well in advance 
each year, attendance at meetings is an expectation. Should the need arise for a member to miss a meeting, 
the following alternates are available: 

1) A member may request to participate electronically following provisions in Part 1 of this policy
document.

2) A member may designate an alternate to attend in their absence and grant a proxy vote on their
behalf. The alternate must represent the member’s organization. Notice of the alternate’s name must
be provided to staff no later than 24 hours before the start of the meeting.

3) In circumstances where a member cannot identify an alternate within 24 hours of the meeting, the
member may submit a notice to staff that they are not able to attend. This notice must be received
prior to the start of the meeting to count as an excused absence.

The following limits within a fiscal year are established for use of the above flexibilities: 

Electronic Participation 2 
Alternate (proxy) designation 2 
Excused Absence 1 

Individual membership may be reviewed by the designated Committee if the above limits are exceeded. 
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Agenda Item V. E.  

Capital Region Workforce Development Board  
Agenda Item Summary – Eligible Training Provider Program Applications 

What is it? 
 
The Workforce Innovation and Opportunity Act (WIOA) requires that in order for training dollars to be spent for an 
enrolled individual, the training must be offered through a program listed on Virginia’s Eligible Training Provider 
List. (ETPL). 
 
What do Board Members Need to Know? 
 
In order for programs to be listed on the ETPL, a provider must make application through one of Virginia’s 14 local 
Workforce Development Boards. The Board receiving the application must make a review of the application against 
federal, state and local requirements and determine whether to approve or deny the listing. Once approved, the 
program(s) can be used statewide in any area, subject to any local policy provisions. Annual renewals are required 
for approved programs to remain on the list.  
 
Chesterfield County Career and Technical Education Center is a currently approved provider seeking to add four 
additional programs to the list. 

 
 Practical Nurse 
 Veterinary Technician 
 Welding 
 Plumbing 

 
What do Board Members Need to Do? 
 
Review the summary page attached and consider approval.  
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  Eligible Training Provider Program Application Review Summary  
 

Entity Name Chesterfield Technical Center (Chesterfield County Adult Education) 
Location 10101 Courthouse Road, Chesterfield, VA 23832 
Licensed to Operate in VA Yes 
Antidiscrimination, Grievance and Debarment and Anti-Discrimination Requirements Met Yes 

 Program(s) Information 
Name Oversight Duration Total Cost Notes 
Practical Nurse VA Dept. of Education 2 years 

1,589 hours 
$6,240 
 

Must be CNA or PCA to enroll; eligible to sit for 
LPN certification 

Veterinary Assistant VA Dept. of Education 78 hours 
13 weeks 
 

$600 65 clinical hours required, eligible to sit for 
certification exam on completion. No 
prerequisite to enroll. 

Welding VA Dept. of Education 102 hours 
18 weeks 

$1,150 Eligible to sit for ARC 3 welding certification 
on completion 

Plumbing VA Dept. of Education 270 hours 
45 weeks 

$1,795 Eligible to sit for industry certification on 
completion 

Rationale to list or not list: 
 

 Target 
Industry/Occupation 

Openings over the last 30 
days 

Annual Growth Mean Annual Wages 

Practical Nurse Yes 647 0.6% $52,600 
Veterinary Assistant Yes 26 1.9% $42,500 
Welding Yes 41 0.4% $56,000 
Plumber Yes 71 0.4% $48,940 

 
 
 

20


	Agenda_032323
	CLEO-WDB min 20221209
	V.a._transfer
	V.b._Ross funds
	V.c._bylaws
	bylaws_2018_amendment1.pdf
	ARTICLE I
	ARTICLE II
	OFFICERS
	ARTICLE III
	COMMITTEES
	ARTICLE IV
	CONFLICT OF INTEREST
	ARTICLE V
	MISCELLANEOUS PROVISIONS


	V.d._gov policy
	V.e.__ETP New Apps



