
 

 

Tips for Landing Your Dream Job!  

TIP # 1: Identify and focus on your skill sets.  

➢ Since job titles are constantly changing, focusing on the required skills for a 
position, and not job titles that seem to best fit your career goals, can open your 
search up to job titles that you didn't even know matched your expertise. 

➢ O*NET – A great resource for identifying skill sets. (www.onetonline.org) 

TIP #2: Utilize online resources and company websites. 

➢ Use these sites to search for a specific position and look for similar or 
“suggested” jobs that may pique your interest. 

TIP #3: Narrow down your search to the best options. 

➢ Target specific positions that fit your skill set and career goals, and only apply to 
the positions that match your skills and career goals.  

➢ Research the company to see if their values match your personal values. If you 
can, find out if the employees like working there. (Companies often have 
employee reviews.) 

➢ Look further in your network and see if you have any connections at the company 
you are pursuing. 

TIP #4: Save the best job postings for future reference.  

➢ You never know when the job will close and be taken down, and you want to 
review the job description before your interview. 

TIP #5: Customize every resume to match each position you apply to.  

➢ By doing so, you give yourself a competitive edge over the resumes that hiring 
managers know are used for every job.  

TIP #6: Don’t restate your resume in your cover letter.  

➢ The cover letter should provide hiring managers with more background 
information about who you are and why you are a right fit for the position and the 
company. It should also include a call to action like, "I look forward to connecting 
to discuss next steps," so the employer knows just how interested you are in 
moving forward with the position. 
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